
Update Notice # 1 

July 1989 

WPS-PLUS/VMS 
Editor Functions 

AD-W855D-T1 

Copyright © 1989 by Digital Equipment Corporation. 
All Rights Reserved. 



NEW AND CHANGED INFORMATION 

This update contains changes and additions made to the WPS-PLUS/VMS 
Editor Functions for Version 3.0. 


INSTRUCTIONS 

M 

Place the enclosed pages in the WPS-PLUS/VMS Editor Functions 
Version 3.0 as replacements for or additions to current pages. 


Old Page 

Title Page/Copyright 
Contents (iii-xii) 

Chapter 19 
Index 

Reader's Comments/Mailers 


New Page 

Title Page/Copyright 
Contents (iii-xii) 

Chapter 19 
Index 

Reader's Comments/Mailers 










WPS-PLUS/VMS 
Editor Functions 

Order Number: AA-W855D-TE 
Including AD-W855D-T1 


July 1989 


Operating System and Version: WPS-PLUS/VMS Version 3.1 
Software Version: WPS-PLUS/VMS Version 3.1 

4 


digital equipment corporation 
maynard, massachusetts 



July 1989 


The information in this document is subject to change without notice and should not 
be construed as a commitment by Digital Equipment Corporation. Digital Equipment 
Corporation assumes no responsibility for any errors that may appear in this document. 

The software described in this document is furnished under a license and may be used 
or copied only in accordance with the terms of such license. 

No responsibility is assumed for the use or reliability of software on equipment that is 
not supplied by Digital Equipment Corporation or its affiliated companies. 


© Digital Equipment Corporation 1988, 1989. 
All Rights Reserved. 


The postpaid Reader’s Comments forms at the end of this document request your 
critical evaluation to assist in preparing future documentation. 


The following are trademarks of Digital Equipment Corporation: 


ALL-IN-1 

DIBOL 

UNIBUS 

DATATRIEVE 

Language and 

VAX 

DEC 

Specialized Lexicons 

VAXcluster 

DECalc 

MASSBUS 

VAX Grammar Checker 

DECgraph 

MicroVAX 

VMS 

DECmate 

PDP 

VT 

DECpage 

P/OS 

Work Processor 

DECspell 

Professional 

WPS-PLUS 

DECsystem-10 

Rainbow 


DECsystem-20 

RSTS 


DECUS 

DECwriter 

RSX 

RT 

mm 


CG® is a registered trademark of Compugraphic Corporation. 

CG Times™ and CG Triumvirate™ are trademarks of Compugraphic Corporation. 

The spelling correction software, Houghton Mifflin Usage Alert software, and Roget’s II 
Electronic Thesaurus software, contain unpublished materials owned and copyrighted 
by Houghton Mifflin Company, licensed for use solely in Digital Equipment Corporation 
software. Reproduction or disassembly of embodied programs or algorithms prohibited. 

The spelling correction software is based upon The American Heritage Dictionary. 
Roget’s Electronic Thesaurus software is based upon RogeVs II: The New Thesaurus. 


ZK5266 




Contents 


About This Guide 

Purpose of This Guide xiii 
Who Should Use This Guide xiii 
Prerequisites xiii 
For More Information xiv 
Conventions xiv 

Changes Since WPS-PLUS/VMS V2.1 

1 Introduction to Editor Functions 

Initial Display 1-2 
Insert Mode and Overstrike Mode 1-3 
Correcting Text 1-4 
Wrapping Text 1-5 
Entering the Date and Time 1-7 
Checking Document Status 1-7 
Returning to DCL Level 1-8 
Ending a WPS-PLUS Editing Session 1-9 
Saving Your Edits 1-9 
Deleting Your Edits 1-10 
Recovering Corrupted Documents 1-11 
Keyboard Diagrams 1-11 
WPS-PLUS Functions 1-12 
Refreshing the Screen 1-12 
Getting Help 1-12 


/// 




2 Moving the Cursor 

Moving Short Distances 2-1 

Moving Long Distances 2-2 

Distance Keys 2-3 
GOLD Key Functions 2-4 
Stopping the Cursor 2-5 

3 Rulers 

What Is a Ruler? 3-2 
Displaying a Ruler 3-2 
Moving the Cursor in a Ruler 3-3 
Changing a Ruler 3-3 
Deleting a Ruler 3-5 
Left Margin (L, N, D, F) 3-5 
Right Margin (R, J) 3-6 
Tabs 3-6 

TAB and TAB POS Keys 3-7 
Tab Settings 3-7 

Left-Justified Tab (T) 3-7 

Right-Justified Tab (>) 3-8 

Decimal-Aligned Tab (.) 3-8 

Indents 3-8 

Paragraph Indent (P) 3-9 

Word-Wrap Indent (W) 3-9 

Centering Point (C) 3-10 

Hyphenation Zone (H) 3-11 

Ruler-Setting Characters 3-11 
Wide Rulers 3-13 

Creating a Wide Ruler 3-13 
Printing a Wide Document 3-14 
No-Wrap Rulers 3-15 
Stored Rulers 3-15 

Using Stored Rulers 3-15 
Storing Your Own Default Ruler 
Go-to-Ruler 3-16 
Restrictions 3-17 

4 Moving Text 

Selecting Text 4-1 
Cutting Text 4-2 

Pasting Text 4-3 

Replacing Text 4-4 


3-16 


iv 



Column Cut and Paste 4-5 
Column Cut 4-5 
Column Paste 4-8 

TVansferring Text Between Documents 4-9 

Cutting and Pasting Text Between Documents 4-10 
GOLD GET DOCMT 4-10 

Copying a File Cabinet Document 4-11 
Copying the Scratch Pad (for WPS-PLUS/ALL-IN-1 only) 
4-12 

Copying a VMS file 4-12 
Copying a UDP 4-13 

Copying a DEC Workstation Document 4-13 
GOLD WRITE DOCMT 4-14 

Copying to a New Document 4-14 

Copying to the Scratch Pad (for WPS-PLUS/ALL-IN-1 only) 

4-14 

Copying to a VMS File 4-15 

Copying to the UDP Index 4-15 

Copying to a DEC Workstation Document 4-16 

5 Highlighting Text 

Capitalizing Text 5-2 
Bolding Text 5-2 
Underlining Text 5-3 
Centering Text 5-4 

Alternative Ways to Capitalize, Bold, or Underline Text 5-5 

Redlining Text 5-6 

Double Underlining Text 5-8 

Inserting Change Bars 5-10 

Combining Highlighting Features 5-11 

Restrictions 5-12 

6 Searching a Document 

Search 6-1 

The Search Phrase 6-2 
Go-to-Page 6-5 
Go-to-TDE Diagram 6-6 
Go-to-Control Block 6-6 
Go-to-Highlight 6-6 
Go-to-Ruler 6-8 
Continuing a Search 6-8 
Stopping a Search 6-8 
Search-and-Replace 6-9 


1 / 



Search-and-Delete 6-9 
Global Search-and-Replace 6-10 


7 Hyphenating Words 

Nonbreaking Hyphen 7-1 
Breaking Hyphen 7-2 
Invisible Hyphen 7-2 
Nonbreaking Spaces 7-3 
Hyphen Push 7-3 
Hyphen Pull 7-4 
Hyphenation Zone 7-4 

8 Abbreviation Documents and Library 
Documents 

Creating an Abbreviation Document 8-1 
Using an Abbreviation Document 8-3 
Creating a Library Document 8-4 
Using a Library Document 8-5 
Restrictions and Additional Information 8-6 

9 Multinational and Composite Characters 

Hardware Requirements 9-1 
Multinational Characters 9-2 
Composite Characters 9-2 
Separating Combined Characters 9-3 

10 Subscripts, Superscripts, and Complex 
Expressions 

Subscripts and Superscripts 10-1 
Complex Expressions 10-3 

11 View Mode 

View Mode 11-1 

View Mode Symbols 11—2 

Hyphens in View Mode 11-3 


Vi 






12 Control Blocks 

Creating Control Blocks 12-1 
Control Block Commands 12-2 
Restrictions 12-4 
Headers and Footers 12-5 
Rulers 12-6 

Restrictions for Headers and Footers 12-6 
Page and Section Numbers 12-7 
Printing Chapter and Page Numbers 12-10 
Resetting the Page Count 12-10 
Resetting the Section Count 12-11 
Restrictions on Resetting the Page/Section Count 
Current Date 12-12 

Printing Blocks of Text 12-13 
Changing Print Settings 12-15 
Printer Mode 12-15 
Printer Select 12-16 
Printer Format 12-17 
Printer Table 12-17 

Printer Font 12-18 
Multicolumn Printing 12-20 
Separating Columns 12-21 

Separating Columns by Indenting 12-22 
Separating Columns by Changing Print Settings 
Separating Columns by Setting Column Widths 
Creating Multicolumn Documents 12-24 

13 Editor Math 

Editor Math Areas and Editor Math Control Blocks 
BEGIN Control Blocks 13-2 
END Control Blocks 13-3 
How Editor Math Works 13-4 
The FORMULA Command 13-5 
Tab Positions and Field Names 13-6 
Allowable Characters 13-7 
Addition 13-8 

Subtraction 13-9 
Different Order for Columns 13-10 
Negative Numbers 13-10 
Constants 13-11 
Multiplication and Division 13-11 
Totals and Averages 13-11 

One-Column Totals 13-12 


12-12 


12-22 

12-23 


13-1 


vii 




Multiple Column Totals 13-14 
Subtotals and Accumulators 13-15 
Column Bars 13-17 
Averages 13-18 
Parentheses 13-20 
Default Format 13-20 
Customized Format 13-20 
Currency 13-21 
Decimal Fractions 13-22 
Leading Plus Sign 13-24 
Trailing Minus Sign 13-24 
Parentheses 13-24 
Commas 13-24 
Asterisks 13-25 

Truncation and Rounding Off 13-26 
Suppressing Calculations 13-26 
Improving Readability 13-27 
FORMULA Command Checklist 13-28 
Format Checklist 13-28 
Table Checklist 13-29 

14 Paginating a Document 

Automatic Pagination 14-2 
GOLD NEW PAGE 14-2 
Automatic GOLD PAGE 14-3 
GOLD PAGE 14-5 
Summary of Pagination Methods 14-7 
Adjusting Page Size 14-8 

15 The Two-Dimensional Editor 

Entering the TDE 15-2 
Exiting the TDE 15-2 
Getting Help 15-2 
Drawing a Simple Diagram 15-3 
Two-Dimensional Editor (TDE) Function Keys 15-5 
Moving the Cursor 15-7 
Using Rulers 15-8 
Using the Pen 15-9 
Loading the Pen 15-10 
Entering Text 15-12 

Overstrike and Insert Modes 15-12 

Autodirection 15-12 

Inserting a Column or Row 15-14 








Deleting Diagrams and Text 15-15 
The Undo Command 15-16 
Drawing Boxes 15-17 
Using Working Regions 15-17 
Using Wrapping Regions 15-18 
Shading 15-18 
Using Selected Areas 15-19 
Selecting Areas 15-19 
Moving Areas 15-20 
Copying Areas Within Diagrams 15-22 
Copying Areas into the Text Editor 15-23 
Filling in Areas 15-24 
Shading Areas 15-24 
Joining Lines in Areas 15-26 
Repeating Functions or Keystrokes 15-27 
Special Characters 15-27 

Using Abbreviation and Library Documents 15-29 
Extending a TDE Diagram to a Second Screen 15-31 
Creating Wide TDE Diagrams 15-31 
Printing Diagrams 15-32 
Restrictions 15-33 

16 Spell Check, Thesaurus, and Usage Alert 

Using Spell Check 16-2 

Checking an Entire Document (SC) 16-2 
Checking a Selected Region 16-4 
Checking a Single Word 16-4 

Changing Master Dictionaries Within a Document 16-5 
Spelling Menu Options 16-6 
Replace Option 16-6 
Edit Option 16-7 
Ignore Option 16-8 
Add Option 16-8 

Pass Option 16-9 

Dictionary Option 16-9 
Finish Option 16-10 

Maintaining Your Spell Check Dictionaries (DIC) 16-10 
Selecting a Dictionary (SEL) 16-12 
Creating a Dictionary (C) 16-12 

Editing a Dictionary (E) 16-13 

Deleting a Dictionary (D) 16-13 

Printing a Dictionary (P) 16-13 

Reading a Dictionary (R) 16-14 

Listing Dictionaries (LD) 16-14 


ix 






Formatting a Dictionary (F) 16-15 

Choosing a Master Dictionary (CMD) 16-15 
Listing Open Dictionaries (LO) 16-16 
Opening a Dictionary (OP) 16-16 
Closing a Dictionary (CL) 16-17 
Updating a Language (UL) 16-17 
Using the Thesaurus 16-18 
Using the Usage Alert 16-19 

17 Technical Character Set 

Hardware Requirements 17-1 
Using the Technical Character Set 17-2 
The Technical Character Set Library 17-2 
Using the Technical Character Library 17-4 
Technical Character Set Description 17-7 

18 Footnotes and Endnotes 

TVping Footnotes 18-4 
Editing Footnotes 18-6 

Moving Footnotes 18-7 

Deleting Footnotes 18-7 

Printing Footnotes 18-8 

Footnotes or Endnotes 18-9 
Initial Footnote Number 18-10 
Numbering Scheme 18-11 
Footnote Numbers 18-12 

Highlighting of Footnote Number 18-12 
Extra Character with Footnote Number 18-13 
Highlighting of Extra Character with Footnote Number 
18-14 

Restart Number on Every Page 18-14 

Blank Lines Between Last Text Line and Separator Line 

18-15 

Separator Character 18-15 
Separator Length 18-16 
Separator Position 18-16 

Blank Lines Between Separator Line and First Footnote 

18-16 

Blank Lines Between Footnotes 18-17 
Continuation messages 18-17 
Minimum Lines Per Page 18-18 
Vertical Layout Settings 18-18 
Footnote Fonts 18-19 


X 





TVansferring Footnotes 18-20 
Restrictions 18-20 


19 Paragraph Numbers, Tables of Contents and 
Authorities, and Indexes 

Level Numbers for Headings and Paragraphs 19-2 
Changing Style Settings 19-4 

Define Settings for Table Number 19-5 
Starting Paragraph Number 19-5 
Spaces to Allow for Paragraph Number 19-6 
Outline Style 19-7 
Level Style Settings 19-8 
Paragraph Numbering Examples 19-9 
Running Paragraph Numbering (PN) 19-11 
Producing a Table of Contents 19-11 
Producing an Index 19-14 
Producing a Table of Authorities 19-17 
Additional Paragraph Numbering Commands 19-21 
Outline Style 19-22 
Level Style Settings 19-23 
Reset Paragraph Number 19-24 
Spaces to Allow for Paragraph Number 19-25 

A Compose Sequences for Multinational 

Characters 

B Summary of WPS-PLUS Editor Functions 

C Duplicate Function Keys for VT200-Series 

Terminals 

Index 

Figures 

1-1 WPS-PLUS Editor Functions on the DIGITAL LK201 Keyboard 
1-13 

1-2 WPS-PLUS Editor Functions on the DIGITAL VT100 Keyboard 

1-15 

3-1 Examples of Tabs 3-7 
15-1 Drawing a Simple Diagram 15-3 

15-2 The Two-Dimensional Editor (TDE) Keypad Functions 15-6 




15-3 Inserting a Row in a Diagram 15-15 

15-4 Moving a Selected Area of a Diagram 15-22 

15-5 Shading an Area 15-25 

15-6 Joining Overlaid Lines 15-26 

17- 1 Technical Character Set Keys on the LK201 Keyboard 17-8 

18- 1 Sample Document Containing Footnotes 18-15 

tables 


2-1 Distance Keys 2-3 

2- 2 GOLD Key Functions for Moving the Cursor 2-4 

3- 1 Ruler-Setting Characters 3-12 

9-1 Sample Composite Characters 9-3 

11-1 View Mode Symbols 11-2 

11- 2 Hyphens in View Mode 11-3 

12- 1 Control Block Commands 12-3 

13- 1 Editor Math Control Block Commands 13-3 

13-2 Allowable Characters in Editor Math Equations 13-7 

13- 3 Customized Format Characters in Editor Math Equations 13-21 

14- 1 Methods of Paginating 14-8 

15- 1 Main Keyboard Functions in the TDE 15-6 

15-2 Cursor Keys in the TDE 15-7 

15-3 Keys Used in the TDE Ruler 15-9 

15-4 Keys Used to Load the TDE Pen 15-10 

15-5 TDE Functions Affected by Autodirection 15-13 

15-6 Autodirection 15-23 

15-7 Special Characters 15-27 

17-1 Documents in the TCS Library 17-3 

17- 2 The Technical Character Set 17-9 

18- 1 Highlighting Methods for Footnote Numbers and Characters 

18-13 

18-2 Extra Characters Used with Footnote Numbers and Characters 

18-13 

A-l Compose Sequences A-2 

B-l WPS-PLUS Gold Key Functions B-2 

B-2 WPS-PLUS Single Key Functions B-7 

B-3 WPS-PLUS Control Key Functions B-10 

C-l Duplicate Function Keys on the LK201 Keyboard C-2 






_19 

Paragraph Numbers, Tables of 
Contents and Authorities, and 

Indexes 


This chapter explains how to: 

• Number paragraphs or section headings in a document 

• Produce a table of contents 

• Produce an index 

• Produce a table of authorities 

Before you run paragraph numbering, you must insert commands in your 
document telling WPS-PLUS how to number your paragraphs or section 
headings. When you run paragraph numbering, WPS-PLUS produces a 
separate output document and numbers the paragraphs or section headings 
in one of the following styles: 

• Numeric (1,1.1,1.2) 

• Alphabetic (A, B, a, b) 

• Roman (I, II, i, ii) 
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You can also combine these styles within one document. 

As WPS-PLUS numbers your paragraphs, it can produce a second output 
document containing a table of contents, index, and/or table of authorities. 
WPS-PLUS numbers the table of contents in the same style you select for 
your headings or paragraphs. 

Running paragraph numbering does not change the contents of the original 
document. 

Level Numbers for Headings and Paragraphs 

To number a heading or paragraph, you insert one or more commands 
before that heading or paragraph in your document. After all commands are 
inserted, you select the Paragraph Numbering (PN) option at the Word and 
Document Processing menu. WPS-PLUS converts your formatting 
commands to the numbers and style you have chosen. 

The only formatting command you must include before a heading or 
paragraph is the level number. Level numbers, which you enclose in 
brackets ([ ]) or another delimiter that you specify, tell WPS-PLUS the 
logical arrangement of your document. You can use up to nine levels when 
numbering headings or paragraphs. 

NOTE: When you use paragraph numbering, do not enclose any text in 
brackets (or another delimiter that you specify). Use the delimiters only for 
paragraph numbering commands. If you must enclose text within the 
delimiters, place this text in a Two-Dimensional Editor diagram. 

NOTE: If you are using DECpage to print your document, you must use 
brackets as the delimiter. 

Here is a simple series of numbering commands. Assume that you are using 
brackets as the delimiter: 

11ISt rate 4y 

Our strategy for this product ♦ * . 

CZDProduct Requirements 
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The requirements have been supplemented by # . ♦ 

[2]Man a 3ernen t 

Product management believes we should include ♦ ♦ ♦ 

If you use the Decimal outline style with Arabic numerals and allow four 
spaces for the paragraph number, these commands produce the following 
numbered headings after you run paragraph numbering: 

1. Strategy 

Our strategy for this product . . ♦ 

1*1 Product Requirements 

The requirements have been supplemented by . ♦ . 

1 ♦2 Management 

Product management believes we should include . ♦ ♦ 

Before you write each heading or paragraph: 

1 Decide what level it should occupy in relation to the other headings 
or paragraphs in the document. 

2 Type the level number within brackets, or another delimiter that 
you specify. 

You specify the delimiter you want before you run paragraph 
numbering. See the section in this chapter on Running Paragraph 
Numbering. 

3 Leave no spaces between the closing delimiter and the text. You can 
control the number of Spaces with the Spaces to allow for 
paragraph numbering setting on the Numbering Style Settings for 
Table Number form. Any spaces between the closing delimiter and 
text will appear in the output document and the table of contents, if 
you produce one. 

Set the Spaces to allow for paragraph numbering setting to 0 if you want to 
insert your own spacing between paragraph numbers and the text that 
follows. The spaces you insert in your document will appear in the output 
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document and table of contents. If you want to indent paragraph numbers, 
insert spaces before each level number. 

If you produce a table of contents or table of authorities, each heading or 
paragraph must have a right margin of at least 79. See the section in this 
chapter on Producing a Table of Contents. 

NOTE: Commands in the Two-Dimensional Editor or control blocks do not 
affect paragraph numbering. 

After you include the level commands, you can process the document. Under 
special circumstances, you might want to use additional paragraph 
numbering commands. See the section in this chapter on Additional 
Paragraph Numbering Commands. 

Changing Style Settings 

Before you run paragraph numbering, you must include at least the level 
commands in your document. See the section in this chapter on Level 
Numbers for Headings and Paragraphs. 

Also, you should check the style settings WPS-PLUS uses in numbering 
your headings or paragraphs. To check these style settings: 

1 Enter PN at the Word and Document Processing menu. 

The Paragraph Numbering, Tables, and Indexing form appears. 

2 Press NEXT SCREEN. 

The Numbering Style Settings for Table Number form appears, 
with the cursor on the Define Settings for table number field. 

This field and other fields on this form are described in the sections 
which follow. 

3 Press RETURN to display the current settings for the table number 
shown. 

4 Move the cursor to the settings you want to change using TAB and 
PREV FIELD, or UP ARROW and DOWN ARROW. 
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5 Change the settings as necessary. 

When you have finished changing the settings, press RETURN 
twice to save the settings 

OR 

Press EXIT to restore the original settings. 

See the following sections for information on changing settings. 

6 When you have finished changing all style settings, press EXIT to 
return to the Paragraph Numbering, Tables, and Indexing form. 

The following sections describe the style settings you can change. See the 
section in this chapter on Paragraph Numbering Examples to see how the 
style settings change the output document. 

If you change any style settings, these settings become your default settings. 
Each document will be processed according to these settings until you 
change them again. 


Define Settings for Table Number 

The Define settings for table number setting lets you specify which table of 
contents you want to produce with the settings on the form. If you are 
producing more than one table of contents, you can identify each one with a 
number, 1 through 9, and specify different style settings for each table. For 
more information, see the section in this chapter on Producing a Table of 
Contents. 

If you are running paragraph numbering but not producing a table of 
contents, enter 1 in this field, then press RETURN to display the settings 
for table 1. 

Starting Paragraph Number 

By default, WPS-PLUS begins numbering headings and paragraphs with 
the number 1. In other words, the first time you insert the command [1] in 
a document, WPS-PLUS numbers this heading or paragraph 1. If you want 
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to begin numbering headings and paragraphs with a different number (for 
example, the number 5), change the Starting paragraph number setting 
to 5. 

If you use letters rather than numbers for paragraph numbering, use the 
Starting paragraph number that corresponds to the letter in the alphabet. 
For example, 5 corresponds to E, 16 to P, and so on. 

Remember that the Starting paragraph number setting determines only the 
first number in a heading or paragraph. For example, you might insert 
these commands for the first three headings of your document: 

Cl]BACKGROUND 

CZISou rces of Information 

[ 31M a r K e t i n 4 

If you are numbering headings or paragraphs consecutively throughout 
several documents, you might change the Starting paragraph number 
setting to 5 and use the Decimal outline style. The output document prints 
this way: 

5. BACKGROUND 

5.1 Sources of Information 

5.1.1 MarKetinS 

The number 5 continues to be the starting paragraph number until 
WPS-PLUS reads a new [1] command, which it converts to the number 6. 

Paragraphs and headings are numbered in order unless you change or reset 
the numbering sequence. For more information on resetting paragraph 
numbers, see the section in this chapter on Reset Paragraph Number. 


Spaces to Allow for Paragraph Number 

The Spaces to allow for paragraph number setting allows you to control the 
amount of space WPS-PLUS allows for level numbers to print in a 
document. You might want less space between level numbers and the text 
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(if you are using only one or two levels) or more space between level 
numbers and the text (if you are using four or more levels). 

For example, if your document uses only two level numbers and you use 8 
for the spaces to allow for paragraph number setting, a level 2 heading 
might appear this way in your output document: 

1.3 Other Findings 

By changing the Spaces to allow for paragraph number setting to 5, you can 
change the heading in the output document to: 

1.3 Other Findings 

If you add other level numbers later, remember to increase this setting as 
necessary. If the setting is not high enough for the largest paragraph 
number in your document, paragraph numbering stops and you receive an 
error message. 

Set the Spaces to allow for paragraph number setting to 0 if you want the 
text to print immediately after the level number, or if you want to control 
the spacing yourself by inserting spaces between each level number and the 
heading or paragraph that follows. 

Outline Style 

WPS-PLUS gives you a choice of two outline styles: 

• Office 

• Decimal 

When you use Office style, WPS-PLUS numbers a heading or paragraph 
with one number or letter only - the number or letter you assign to that 
level. For example, if you include a level 4 command in your document: 

C4]Misee 11aneous 
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you receive this output (assume this is the first level 4 command in your 
document): 

1* Miscellaneous 

When you use Decimal style, WPS-PLUS numbers a heading or paragraph 
with the complete range of level numbers, with levels separated by decimal 
points. In the previous example, the output document might appear as: 

1*3.1*1 Miscellaneous 

Level numbers can also be indicated by letters or Roman numerals, either 
uppercase or lowercase. For more information on level style settings, see the 
next section in this chapter on Level Style Settings. 


Level Style Settings 

By default, WPS-PLUS uses numerals (1,2,3,4...) for numbering headings 
and paragraphs. However, you can assign a different number or character to 
each heading or paragraph level. The choices for each level are: 

• N or n (Numeric — 1,2,3,4...) 

• A (Uppercase alphabetic — A,B,C,D...) 

• a (Lowercase alphabetic — a,b,c,d...) 

• R (Uppercase Roman — I,II,III,IV...) 

• r (Lowercase Roman — i,ii,iii,iv...) 

Change each level style setting as necessary. You need to change only the 
settings that correspond to the heading or paragraph levels in your 
document. You can ignore the other level settings. 
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Paragraph Numbering Examples 


This example shows a document with paragraph numbering commands 
inserted before headings, with brackets as the delimiter: 

C 1 3 ENROLLMENT 

C23Fal1 Semester 


C33 P roposed 
[3 ] Ac t ua 1 


C23SprinS Semester 
[33 P roposed 
C33Actual 


C 1 3STAFFING 


C23Faculty 


[2 3 C1erical 


Now set the Numbering Style Settings for Table number form to the 
following settings: 


Define settings for table number : 1 

Starting paragraph number : 1 

Spaces to allow for paragraph number : 8 

Outline style : DECIMAL 


Leue 1 1: R 
Level 2: A 
Level 3: N 


Level 4: N 
Level 5: N 
Level 6: N 


Level 7: N 
Level 8: N 
Level 9: N 


N 

A 

R 



Arabic numerals (1»2»3««) 
Uppercase alphabetic (A»B»C 
Uppercase Roman 


n = Arabic numerals (1»2»3««) 
a = Lowercase alphabetic (a»b »c.•) 
r = Lowercase Roman (i»ii»iii*«) 
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These settings produce the following output: 


I. 

ENROLLMENT 

I .A 

Fall Semester 

I .A. 1 

Proposed 

I .A.2 

Actual 

I .B 

Sprintf Semester 

I .B. 1 

Proposed 

I . B » 2 

Actual 

II . 

STAFFING 

II .A 

Faculty 

II .B 

Clerical 


If you change the outline style to OFFICE, the Spaces to allow for 
paragraph numbering to 4, and the Level 3 setting to a, you get the 
following output: 

I. ENROLLMENT 

A ♦ Fall Semeste r 

a. Proposed 

b. Actual 

B. Sprint Semester 
a* Proposed 
b. Actual 

II. STAFFING 

A. Faculty 

B. Clerical 
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Running Paragraph Numbering (PN) 

After you have inserted level commands in your document and changed the 
style settings as necessary, you can run paragraph numbering. You can also 
produce a table of contents, index, and/or table of authorities. For more 
information, see the sections in this chapter on Producing a Table of 
Contents, Producing an Index, and Producing a Table of Authorities. 

To run paragraph numbering without producing a table of contents: 

1 Enter PN at the Word and Document Processing menu. 

The Paragraph Numbering, Tables, and Indexing form appears. 

2 Enter a title for your output document. You can also change the 
folder name if you want. 

3 If you want to change any style settings, press NEXT SCREEN. For 
more information, see the section in this chapter on Changing Style 
Settings. 

4 Enter N where you are asked if you want to produce a table of 
contents, index, and/or table of authorities. 

5 Enter the delimiters you used to enclose your paragraph numbering 
commands. The left and right brackets are the default delimiters, 
but you can use any single characters on your keyboard. 

6 Press RETURN. 

WPS-PLUS creates a new output document and runs paragraph numbering. 

You can now read, edit, or print the output document to see the paragraph 
numbers. 


Producing a Table of Contents 

WPS-PLUS uses the paragraph numbering commands you insert in your 
document to produce a table of contents. You can also include index 
commands or table of authorities commands in the same document. You 
then run paragraph numbering to produce both an output document and a 
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separate document containing a table of contents, index, and/or table of 
authorities. 

You can produce up to nine separate tables of contents and identify them by 
number, 1 through 9. If you are producing more than one table of contents, 
you should add two commands to the paragraph numbering commands in 
your document: 

• Table identifier. The identifier for a table of contents is either T 
(which prints the level number in the table of contents) or t (which 
omits the level number in the table of contents). This identifier is 
required for each table of contents entry. 

• Table number. A number 1 through 9, to specify which table of 
contents should contain the entry. This number is optional and is 
used only if you are producing more than one table of contents. 

These commands should appear before any paragraph numbering commands 
in the same string. (For more information on other paragraph numbering 
commands, see the section in this chapter on Additional Paragraph 
Numbering Commands.) The commands should appear in the following 
format, assuming that you are using the left and right brackets as your 
delimiters: 

[Table identifierTab1e number•Leue1 number] 

Example: 

CT2.1]Marketin * Prospects in European Countries 

When you run paragraph numbering and produce a table of contents, this 
entry will appear in your second table of contents as a level-one heading. 

For example: 

Tables of Contents 

Table of Contents Number 2 

1* Marketing Prospects in European Countries . ♦ ♦ 7 

If you do not want the level number (in this example, 1.) to appear in the 
table of contents, use t instead of T as the table identifier in the document. 
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NOTE: For the table of contents to print correctly, each numbered heading in 
the document must have a right margin of at least 79. If you are using rulers 
in your document with right margins of less than 79, check that the ruler 
preceding each numbered heading has a right margin of 79 or more. 

NOTE: If you are using DECpage to print your document, a heading 
preceded by a lowercase t will not appear in the table of contents. 

Before you can run paragraph numbering and produce a table of contents, 
you must first paginate your document by using Automatic GOLD PAGE, 
GOLD NEW PAGE, or GOLD PAGE. WPS-PLUS uses the NEW PAGE 
marks or PAGE MARKERS to number the pages correctly in the table of 
contents. For information on these functions, see the chapter in this guide 
on paginating a document. 

NOTE: If you edit the document so that the page breaks change, you must 
repaginate so the table of contents will be accurate. 

In the output document for your table of contents, successive levels of 
headers are each indented by one space. For example, a header level 1 is 
indented by one space, a header level 2, two spaces, and so on. If you want 
to change the amount of indentation, you must indent your numbered 
headings within the document containing the heading commands. 

To run paragraph numbering and produce a table of contents: 

1 Enter PN at the Word and Document Processing menu. 

The Paragraph Numbering, Tables, and Indexing form appears. 

2 Enter a title for your output document. You can also change the 
folder name if you want. 

3 If you want to change the setting for one or more tables of contents, 
press NEXT SCREEN. 

At the Define settings for table number field, enter a number 1 
through 9 to identify one of the tables of contents you are 
producing. You can then specify the format of that table of contents 
by changing the style settings on the form, then pressing RETURN 
twice. Repeat this procedure for each table of contents you are 
producing. When you have finished changing all style settings, 
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press EXIT to return to the Paragraph Numbering, Tables, and 
Indexing form. 

4 Enter Y where you are asked if you want to produce a table of 
contents. 

5 Enter the delimiters you used to enclose your paragraph numbering 
commands (for example, [ and ]). 

6 Press RETURN. 

The Creating Tables and/or Index form appears. 

7 Enter document information to identify the table of contents 
document. 

8 Press RETURN. 

WPS-PLUS runs paragraph numbering and produces two new 
documents - an output document with numbered paragraphs, and a 
table of contents document. 

NOTE: If you include commands for more than one table of contents , your 
table of contents document will contain all the tables of contents you have 
specified , and your numbered document will contain duplicate headings. 

Edit these documents to produce the results you want. 


Producing an Index 

You produce an index by first inserting index commands in your document. 
You can also include commands for paragraph numbers, tables of contents, 
and tables of authorities in the same document. You then run paragraph 
numbering to produce both an output document and a separate document 
containing an index, table of contents, and/or table of authorities. 

You can produce up to nine separate indexes and identify them by number, 
1 through 9. 
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To insert an index command in your document, you use these commands: 

• Index identifier. The identifier for an index is either I (for entries 
you want printed in both the index and the output document) or i 
(for entries you want printed in the index but not in the output 
document). This identifier is required for each index entry. 

• Index number. A number 1 through 9, to specify which index should 
contain the entry. This number is optional and is used only if you 
are producing more than one index. 

• Text. The primary text string that should appear in the index. 

• Secondary text. The secondary text string that should appear in the 
index (optional). 

NOTE: After you run paragraph numbering , secondary index entries appear 
only in the index , not in the output document, whether you mark them with I 
or i. 

The commands should appear in the following format, assuming that you 
are using the left and right brackets as your delimiters: 

[Index i dentifierlndex number♦Text[secondary text]] 

For example, you can mark index entries within the document text: 

[I♦Marketing] prospects in CI.European countries] look 
especially *ood. With our new automatic CI•trans1 ation ] 
program* we have cut down on the time needed to deliver 
our products to our European customers* 
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When you run paragraph numbering and produce an index, the index 
entries you marked remain in the output document, without the index 
commands. The entries (which are on page 34) appear this way in the index: 

Indices 


Index Number 1 


European countries 
34 

Ma rk e tin * 

34 

t rans1 at i on 

34 


If you do not want certain index entries to appear in the output document, 
indicate them with an i instead of an I. For example, you might add the 
following index entries after the paragraph above: 

Ci*ForeiSn countriesCtime to market]]Ci.Future prospects] 


When you add index entries that will not appear in the output document, be 
sure that you put them immediately after the paragraph, without inserting 
any extra carriage returns, lines, or spaces. 

When you run paragraph numbering and produce an index, these entries 
will appear in the index, but not in the output document. 

NOTE: If you use an i to mark index entries within paragraphs or footnotes, 
you must rewrap those paragraphs or footnotes in the output document 
before you print it. 

Before you can run paragraph numbering and produce an index, you must 
first paginate your document by using Automatic GOLD PAGE, GOLD 
NEW PAGE, or GOLD PAGE. WPS-PLUS uses the NEW PAGE marks or 
PAGE MARKERS to number the pages correctly in the index. For 
information on these functions, see the chapter in this guide on paginating a 
document. 

NOTE: If you edit the document so that the page breaks change, you must 
repaginate so the index will be accurate. 
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To run paragraph numbering and produce an index: 

1 Enter PN at the Word and Document Processing menu. 

The Paragraph Numbering, Tables, and Indexing form appears. 

2 Enter a title for your output document. You can also change the 
folder name if you want. 

3 If you want to change style settings for paragraph numbers in your 
output document or table(s) of contents, press NEXT SCREEN. 

Make the necessary changes. When you have finished changing all 
style settings, press EXIT to return to the Paragraph Numbering, 
Tables, and Indexing form. 

Changes you make to style settings will not affect the format of 
your index. 

4 Enter Y where you are asked if you want to produce an index. 

5 Enter the delimiters you used to enclose your index commands (for 
example, [ and ]). 

6 Press RETURN. 

The Creating Tables and/or Index form appears. 

7 Enter document information to identify the index document. 

8 Press RETURN. 

WPS-PLUS runs paragraph numbering and produces two new 
documents - a document with numbered paragraphs (if you have 
included paragraph numbering commands) and an index. 


Producing a Table of Authorities 

A table of authorities is an alphabetical index of citations, sources, or other 
references in your document. For example, a table of authorities might list 
court cases that are cited in a legal document. 

You produce a table of authorities by first inserting commands in your 
document. You can also include commands for paragraph numbers, tables of 
contents, and indexes in the same document. You then run paragraph 
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numbering to produce both an output document and a separate document 
containing a table of authorities, table of contents, and/or an index. 

You can produce up to nine separate tables of authorities and identify them 
by number, 1 through 9. 

To insert a table of authorities command in your document, you use these 
commands: 

• Table of authorities identifier. The identifier for a table of 
authorities is either L (for entries you want printed in both the table 
of authorities and the output document) or 1 (for entries you want 
printed in the table of authorities but not in the output document). 
This identifier is required for each table of authorities entry. 

• Table of authorities number. A number 1 through 9, to specify which 
table of authorities should contain the entry. This number is optional 
and is used only if you are producing more than one table of 
authorities. 

• Text. The primary text string that should appear in the table of 
authorities. 

• Secondary text. The secondary text string that should appear in the 
table of authorities (optional). 

NOTE: After you run paragraph numbering, secondary entries appear only 
in the table of authorities, not in the output document, whether you mark 
them with L or l. 

The commands should appear in the following format, assuming that you 
are using the left and right brackets as your delimiters: 

[Table of authorities i dentifierTab1e of authorities number.Text 
[secondary text]] 




For example, you can mark table of authorities entries within the document 
text: 

[L2*MarKey v. Ross] and [L2.Noel u. Roxanne] correctly state the 
theory of "reasonably probable" causes. The more recent decision of 
[L2.Johnston u. Harris] has reaffirmed this rule. 
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When you run paragraph numbering and produce a table of authorities, the 
entries you marked remain in the output document, without the table of 
authorities commands. The entries (which are on page 56) appear this way 
in the table of authorities: 

Tables of Authorities 
Table of Authority Number 2 


Johnston u. Harris . *•»••• 56 

Markey v. Ross.. 

Noel u« Roxanne.*.. 


If you do not want certain table of authorities entries to appear in the 
output document, indicate them with an 1 instead of an L. For example, you 
might add the following entries after the paragraph above: 

C12«Probable causesCrecent decisions]3C12.Re as onab1y probable causes] 

When you add index entries that will not appear in the output document, be 
sure that you put them immediately after the paragraph, without inserting 
any extra carriage returns, lines, or spaces. 

When you run paragraph numbering and produce a table of authorities, 
these entries will appear in the table of authorities, but not in the output 
document. 

NOTE: If you use an l to mark table of authorities entries within paragraphs 
or footnotes, you must rewrap those paragraphs or footnotes in the output 
document before you print it. 

Before you can run paragraph numbering and produce a table of authorities, 
you must first paginate your document by using Automatic GOLD PAGE, 
GOLD NEW PAGE, or GOLD PAGE. WPS-PLUS uses the NEW PAGE 
marks or PAGE MARKERS to number the pages correctly in the table of 
authorities. For information on these functions, see the chapter in this guide 
on paginating a document. 

NOTE: If you edit the document so that the page breaks change, you must 
repaginate so the table of authorities will be accurate. 
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To run paragraph numbering and produce a table of authorities: 

1 Enter PN at the Word and Document Processing menu. 

The Paragraph Numbering, Tables, and Indexing form appears. 

2 Enter a title for your output document. You can also change the 
folder name if you want. 

3 If you want to change style settings for paragraph numbers in your 
output document or table(s) of contents, press NEXT SCREEN. 

Make the necessary changes. When you have finished changing all 
style settings, press EXIT to return to the Paragraph Numbering, 
Tables, and Indexing form. 

Changes you make to style settings will not affect the format of 
your table of authorities. 

When you have finished changing all style settings, press EXIT to 
return to the Paragraph Numbering, Tables, and Indexing form. 

4 Enter Y where you are asked if you want to produce a table of 
authorities. 

5 Enter the delimiters you used to enclose your table of authorities 
commands (for example, [ and ]). 

6 Press RETURN. 

The Creating Tables and/or Index form appears. 

7 Enter document information to identify the table of authorities 
document. 

8 Press RETURN. 

WPS-PLUS runs paragraph numbering and produces two new 
documents - a document with numbered paragraphs (if you have 
included paragraph numbering commands) and a table of 
authorities. 
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Additional Paragraph Numbering Commands 

In addition to the level commands, you can include the following paragraph 
numbering commands in your document: 

• Outline style 

• Level style setting 

• Reset paragraph number 

• Spaces to allow for paragraph number 

Generally you should control these settings at the Numbering Style Settings 
for Table Number form. (See the section in this chapter on Changing Style 
Settings.) However, if you must make style changes within a document, you 
can change the settings within the document. The changes you make stay in 
effect until you change them again in the document. All changes you make 
in the document override the settings on the Numbering Style Settings form 
for that document only. 

Here is a sample format string using all the optional commands: 

[01.A.3.41text 


where 

O = Office style 

1 = Level number 

A = Uppercase alphabetic style 

3 = Reset paragraph number to 3 

4 = Spaces to allow for paragraph number 
text = heading or paragraph 

You need to include only the level command in any string; all other 
commands are optional. The commands you do include must appear in the 
following order (optional commands appear in angle brackets): 

[Outline st/leLeuel number.Leuel style settin*♦Reset paragraph 
nuinbe r ♦ Spaces to allow for paragraph number] 


19-21 




Paragraph Numbers, Tables of Contents and Authorities, and Indexes 


Note the decimal points in the example. If you omit any optional commands 
in a command string, you must insert the required number of decimal 
points that come between two commands. You do not need to insert decimal 
points between the last optional command and the closing delimiter. For 
example, the command [5...10] changes the spaces to allow for a level-five 
heading or paragraph number to 10 spaces. 

If you have commands for more than one table of contents, you can change 
the setting for one table without affecting the others. In that case, the table 
identifier goes to the left of the other paragraph numbering commands, 
separated from them by a period (.). 

For example: 

CT2.01.A.3.43text 


Outline Style 

To change the outline style for a heading or paragraph: 

1 Place the cursor before the heading or paragraph you want to 
number. 

2 Type a left bracket ([) or other delimiter. 

3 Type O (Office style) or D (Decimal style). 

4 Type the level command. 

5 Type a decimal point, followed by other optional commands. 
OR 

Type a right bracket (]) or other delimiter if this is the only 
command you want to change. 

6 Type the heading or paragraph. 

Example: 

CD23Classified Information 
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This changes the level-two heading to Decimal style, so it might print as: 

3*2 Classified Information 

For more information on Office and Decimal styles, see the section earlier in 
this chapter on Outline Style. 

Level Style Settings 

To change the level style setting for a heading or paragraph: 

1 Place the cursor before the heading or paragraph you want to 
number. 

2 Type a left bracket ([) or other delimiter. 

3 Type the outline style command (optional). 

4 Type the level command. 

5 Type a decimal point. 

6 Type one of the following letters: 

• N (Numeric — default) 

• A (Uppercase alphabetic — A,B,C,D...) 

• a (Lowercase alphabetic — a,b,c,d...) 

• R (Uppercase Roman — 1,11,111,1V...) 

• r (Lowercase Roman — i,ii,iii,iv...) 

7 Type a decimal point, followed by other optional commands. 

OR 

TVpe a right bracket (]) or other delimiter if this is the last 
command you want to change. 

8 Type the heading or paragraph. 

Example: 

C1.RJCONCLUSIONS 
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This changes the level-one heading to Uppercase Roman style, so it might 
print as: 

III. CONCLUSIONS 

For more information on level style settings, see the section earlier in this 
chapter on Level Style Settings. 

Reset Paragraph Number 

By default, WPS-PLUS numbers headings or paragraphs consecutively. For 
example, the fifth time a [1] command appears in a document, WPS-PLUS 
numbers it 5. However, you can reset this number for a particular heading 
or paragraph. 

To reset the paragraph number for a heading or paragraph: 

1 Place the cursor before the heading or paragraph you want to 
number. 

2 Type a left bracket ([) or other delimiter. 

3 Type the outline style command (optional). 

4 Type the level command. 

5 Type a decimal point. 

6 Type the level style setting you want (optional). 

7 Type a decimal point. 

8 Type the paragraph number you want to reset to. 

9 Type a decimal point, followed by another optional command. 

OR 

Type a right bracket (]) or other delimiter if this is the last 
command you want to change. 

10 Type the heading or paragraph. 

Example: 

C2♦♦6]Secondary Requirements 
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This means that the second number of this level-two heading will print as 
the number 6. For example: 

1*6 Secondary Requirements 

Spaces to Allow for Paragraph Number 

To reset the spaces to allow for paragraph number for a heading or 
paragraph: 

1 Place the cursor before the heading or paragraph you want to 
number. 

2 Type a left bracket ([) or other delimiter. 

3 Type the outline style command (optional). 

4 Type the level command. 

5 Type a decimal point. 

6 Type the level style setting you want (optional). 

7 Type a decimal point. 

8 Type the level number you want to reset to (optional). 

9 Type a decimal point. 

10 Type the number of spaces to allow for paragraph number. 

11 Type a right bracket (]) or other delimiter. 

12 Type the heading or paragraph. 

Example: 

C4««*8]Car Manufacturers 

This means that you are allowing 8 spaces for this level-four heading to 
print before the text of the header or paragraph. 

6*12*1«2 Car Manufacturers 
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For more information on the Spaces to allow for paragraph number setting, 
see the section earlier in this chapter on Spaces to Allow for Paragraph 
Number. 
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Editing 

dictionary 16-13 
Editor 

accessing 1-1 

introduction to functions 1-1 
summary of functions B-1 
Editor Attributes form 

GET DOCMT screen on setting 

4- 11 

Hyphenation checking 14-4 
Redline characteristic setting 

5- 6 

Redline enabled setting 5-6 
Set current text lines/page 

14-8 

Set math option setting 13-4 
Set standard text lines/page 

14-8 

Set wide screen setting 3-14 
Status line enabled 1-7 
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Widow/orphan control lines 

14-4 

Word choice - with trailing 
symbols 1-5 
Editor functions 
duplicate 

on LK201 keyboard C-1 
on LK201 keyboard 1-13 
on VT100 keyboard 1-15 
summary B-1 
Editor Math 13-1 

accumulators 13-15 
< dines > accumulator 
13-18 

addition 13-8 
allowable characters 13-7 
alternative decimal point 

13-22 

areas 13-1 
example 13-2 
asterisks 13-25 
averages 13-11, 13-18 
checklists 13-28 
column bars 13-17 
commands 
BEGIN 13-2 
END 13-3 
FORMULA 13-5 
ROUND 13-26 
SET 13-15, 13-17 
summary of 13-3 
TOTAL 13-11 
TRUNCATE 13-26 
WPSMATH 13-2 
commas 13-24 
constants 13-11 
control blocks 13-1 
currency 13-21 
customized format 13-20 
decimal fractions 13-22 
alternative decimal point 
13-22 

decimal places 13-22 
default format 13-20 
division 13-11 
field names 13-6 


formulas 13-5 
allowable characters in 
13-7 ' 

how it works 13-4 
improving readability 13-27 
leading plus sign 13-24 
multiple column totals 13-14 
multiplication 13-11 

negative numbers 13-10 

one-column totals 13-12 

parentheses 13-20, 13-24 
resetting total fields 13-15 
rounding 13-26 
scrolling through an area 
13-4 

subtraction 13-9 
summing subtotals 13-15 
suppressing calculations 

13-26 

tab positions 13-6 
TOTAL line 13-12 
totals 13-11 

trailing minus sign 13-24 
transferring numbers 13-15 
truncation 13-26 
Editor Math format characters 

13-25 
! 13-22 

$ 13-21 

() 13-24 

* 13-25 

4- 13-24 

, 13-24 

13-22 
13-22 
9 13-22 

# 13-22 

- 13-24 

Editor menu 

Automatic GOLD PAGE (PG) 
option 14-3 

Global search and replace (GS) 
option 6-10 

Specify abbreviation (AD) 
option 8-3 
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Specify library (LD) option 

8-5 

Endnotes 18-1, 18-9 
ENTER 2-3, B-7 

in documentation xiv 
in the TDE 15-21 
Entering text 

insert mode 1-3 
overstrike mode 1-3 
Error message 

information B-4 
EXIT B-7 

to file your document 1-9 
External Application Block B-10 
External Application Link B-10 
Extra characters in footnotes 

18-13 


F 

File 

copying from VMS to a 
document 4-12 
File Cabinet document 

copying to another document 

4-11 

Filing a document 1-9 
FIND 6-1, B-7 
Fonts 

changing for laser printer 

12-18 

for footnotes 18-19 
Footers 

creating with control blocks 

12-5 

FOOTNOTE 18-10 
Footnote settings 

See WPS-PLUS Footnote 
Settings form 
Footnotes 18-1, 18-9 

continuation messages 18-17 
conversion 

to another WPS-PLUS 
version 18-20 
creating 18-1 
deleting 18-7 


editing 18-6 
fonts 18-19 
hairline rule 

character used 18-15 
length 18-16 
lines following 18-16 
lines preceding 18-15 
initial number 18-10 
lines between 18-17 

lines in the bottom margin 
18-18 

lines in the top margin 18-18 
minimum lines per page 18-18 
moving 18-7 
number 

extra character with 18-12 
highlighting 18-12 
numbering scheme 18-11 
printing 18-8 

choosing fonts 18-19 
restart number on every page 
18-14 

restrictions 18-20 
ruler setting 3-15 
sample document 18-15 
searching for 6-5 
separator character 18-15 
separator length 18-16 
separator line 

lines following 18-16 
lines preceding 18-15 
separator position 18-16 
total lines per page 18-18 
transferring 
to another WPS-PLUS 
version 18-20 
to/from DECmate 18-20 
to/from Rainbow 18-20 
typing 18-4 
using DECpage 18-20 

Format 

dictionary 16-15 

G 

GET DOCMT screen on 4-11 
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Global search-and-replace 6-10 
option 6-10 
Go-to-control block 6-6 
Go-to-highlight 6-6 
Go-to-page 6-5 
Go-to-ruler 3-16 
Go-to-TDE diagram 6-6 
GOLD 

ABBRV 8-3, B-2, B-3, B-4, B-5, 
B-6 

in the TDE 8-6,15-29 
ADVANCE 1-6, 2-4, B-2 
ALT CHAR 17-2, B-2 
BACK UP 2-4, B-2 
BOLD 5-3, B-2 
BOT DOCMT 2-4, B-2 
CENTER 3-11,5-4, B-2 
in view mode 11-2 
searching for 6-3 
CHANGE EDITOR 15-2, 15-4, 
15-6, 15-7, B-2 
CMND 12-1, B-2 
when creating multicolumn 
text 12-24 
CONT SRCH 6-8, B-2 
CONT SRCH & SEL 6-9, B-2 
CUT 4-3, B-2 
DATE & TIME 1-7, B-2 
DCL 1-8, B-2 
DEAD KEY 9-3, B-2 
DEL CHAR 1-4, B-3 
DEL WORD 1-4, B-3 
DOWN ARROW 2-4, B-3 
EMBEDDED SEARCH B-3 
FILE B-3 

FOOTNOTE 18-1, B-3 
GET DOCMT 4-10, B-3 
canceling 4-11 
copying a DECmate document 
to WPS-PLUS 4-13 
copying a UDP to a document 
4-13 

copying a VMS file to a 
document 4-12 


copying a Workstation 
document to WPS-PLUS 

4-13 

copying one document to 
another 4-11 

copying the Scratch Pad to a 
document 4-12 
GLOBAL REPLC 6-10, B-3 
HYPH PULL 7-4, B-3 
INDENT TAB 3-9, B-3 
LANGUAGE AIDS 16-18, 
16-19, B-3 

LEFT ARROW B-3 
LIBRY 8-5, B-3 
in the TDE 8-6,15-29 
LINE 5-6,5-11,8-3 
MENU B-4 
MESSAGE B-4 
NEW PAGE 14-2, B-4 
with multicolumn printing 
12-24 

NONBREAKING SPACE 7-3, 
B-4 

in view mode 11-2 
searching for 6-3 
PAGE 14-5, B-4 
PAGE MARKER 14-7, B-4 
PARA 1-6, B-4 
PARA MARKER 3-9, B-4 
in view mode 11-2 
searching for 6-3 
PASTE 4-4, B-4 
PRINT HYPH 7-2, B-4 
in view mode 11-3 
searching for 6-3 
REPLC 4-5, 6-9, B-4 
RIGHT ARROW B-4 
RUB LINE 1-4, B-4 
RUB SENT 1-4, B-4 
RULER 3-2, B-5 
SCROLL B-5 
SPELL CHECK 16-4, B-5 
STATUS 1-7, B-5 
SUB SCRIPT 10-2, B-5 
in view mode 11-2 
searching for 6-3 
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SUPERSCRIPT 10-2, B-5 
in view mode 11-2 
searching for 6-3 
SWAP 1-5, B-5 
TAB POS B-5 
TOP DOCMT 2-4, B-5 
UNDER LINE 5-4, B-5 
UP ARROW 2-4, B-5 
UPPER CASE 5-2, B-5 
VIEW 6-3, 11-1, B-5 
WIDE SCREEN B-5 
WRITE DOCMT 4-14, B-5 
copying document to the 
Scratch Pad 4-14 
copying one document to 
another 4-14 
copying to a VMS file 4-15 
copying to the UDP index 
4-15 

copying WPS-PLUS document 
to a DECmate document 

4-16 

copying WPS-PLUS document 
to a Workstation document 

4-16 

recovering original version of 
document 1 -9 
GOLD keys 1-12 
Grammar checker 16-1 


H 

Hairline rule 

See Separator line 
Hard returns 

removing from document 1-6 
Hardware requirements 

composite characters 9-1 
multinational characters 9-1 
Technical Character Set 17-1 
Headers 

creating with control blocks 
12-5 

Headers and footers 

changing print settings 12-15 


printing 

chapter and page numbers 

12-10 

current date (\d) 12-12 

page letters (\a) 12-8 

page numbers 12-8 
page numbers (\p) 12-7 

section numbers (\s) 12-9 

resetting page numbers 12-10 
restrictions 12-12 
resetting section numbers 
12-11 

restrictions 12-12 
restrictions 12-6 
rulers in 12-6 
with DECpage 12-7 
Help 1-12, B-7 
in the TDE 15-2 
Highlighted text 
searching for 6-4 
transferring to DECmate 5-13 
transferring to Rainbow 5-13 
Highlighting text 5-1 

alternative methods 5-5 
bolding 5-2 
capitalizing 5-2 
centering 5-4 
change bars 5-10 
combining features 5-11 

double underlining 5-8 

extra footnote characters 
18-12, 18-14 

footnote numbers 18-12 
redlining 5-6 
restrictions 5-12 
shadow printing 5-3 
underlining 5-3 
HYPH PUSH 7-3, B-7 
Hyphen 

breaking 7-2 
in view mode 11-3 
invisible 7-2 
nonbreaking 7-1 
pull 7-4 
push 7-3 

Hyphenating words 7-1 


lndex-8 






Hyphenation checking 14-4 
Hyphenation zone 3-11, 7-4 


Indentation 

creating lists with 3-9 
headings 19-4 
paragraph indent (P) 3-9 

in view mode 11-2 
paragraph numbers 19-4 
word-wrap indent (W) 3-9 

Index 19-1, 19-14 
dictionaries 16-14 

open 16-16 
multiple 19-5 
number assigned to 19-5 
producing 19-17 
Initial display 1-2 
Initial footnote number 18-10 
INSERT HERE C-2 
Insert mode 1-3 
in TDE 15-12 
INSERT/OVERSTRIKE B-8 
International dictionary 16-10 
adding to 16-8 
INTERRUPT B-8 

to cancel GOLD GET DOCMT 
4-11 

to stop a search 6-8 

to stop automatic GOLD PAGE 

14-4 

to stop GOLD PAGE 14-6 
to stop the cursor 2-5 
Invisible hyphen 7-2 
in view mode 11-3 


K 

Keyboard 

duplicate function keys C-1 
Keyboard diagrams 1-11 
Keyboards 

diagrams 1-11 
GOLD keys 1-12 
help 1-12 


refreshing screen 1-12 
WPS-PLUS keys 1-12 


L 

Landscape format 
in the TDE 15-32 
Language 

updating for Spell Check 16-17 
Language aids 16-1 
Spell Check 16-2 
Thesaurus 16-18 
Usage Alert 16-19 
Laser printer 

changing fonts 12-18 
footnote fonts 18-19 
LEFT ARROW 2-1, B-8 
in a ruler 3-3 
Left margin settings 3-5 
Level style settings 19-8 
Library documents 
creating 8-4 
definition 8-1 
diagrams in 8-6 
in the TDE 15-29 
inserting 8-5 
restrictions 8-6 
short name 8-4 
specifying 8-5 
using 8-5 
LINE 2-3, B-8 
in a ruler 3-3 
Line spacing 

double spacing (D ruler setting) 
3-5 

half-line spacing (F ruler 
setting) 3-5 

line-and-a-half spacing (N ruler 
setting) 3-5 

single spacing (L ruler setting) 
3-5 

using left margin ruler settings 
3-5 

Lines in the bottom margin 18-18 
Lines in the top margin 18-18 
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Linguistic aids 16-1 
Spell Check 16-2 
Thesaurus 16-18 
Usage Alert 16-19 
Listing 

dictionaries 16-14 
open dictionaries 16-16 
Lists 

creating 3-9 
LK201 keyboard 

duplicate function keys C-1 
editor functions on 1-13 
TDE keys on 15-6 
technical characters on 17-8 
LN03 printer 

changing fonts 12-18 
footnote fonts 18-19 
LOCK 5-2 


M 

MAIN SCREEN B-8 
Master dictionary 16-2, 16-10 
changing 16-15 
changing within a document 
16-5 

Minimum lines per page 18-18 
Moving text 4-1 

from one document to another 

4-9, 4-11, 4-14 

with CUT and PASTE 4-10 
with GOLD GET DOCMT 

4-10 

with GOLD WRITE DOCMT 

4-14 

including ruler settings 4-4 
Scratch Pad 
to a document 4-12 
to a DECmate document 4-16 
to a VMS file 4-15 
to a Workstation document 
4-16 

to the Scratch Pad 4-14 
to the UDP index 4-15 
UDP 

to a document 4-13 


VMS file 

to a document 4-12 
within a document 4-3 
MULTI 12-20 
Multicolumn documents 
creating 12-24 
Multicolumn printing 12-20, 
12-24 

changing fonts during 12-19 
creating multicolumn text 

12-24 

separating columns 12-21 
with indenting 12-22 
with MULTI command 
12-23 

with print settings 12-22 
starting 12-20 
stopping 12-21 
with change bars 5-11 
Multinational characters 9-2 
compose sequences for A-1 
definition 9-1 
fallback characters 9-2 
list of A-1 
restrictions 9-1, 9-3 
separating 9-3 


N 

\n 12-8 

New features 

since WPS-PLUS/VMS V2.1 
xvii 

NEW PAGE marks 12-7 
with DECpage 14-3 
NEXT SCREEN B-8 
NOBREAK 12-13 
Nonbreaking hyphen 7-1 
Nonbreaking space 7-3 
in view mode 11-2 
Numbering scheme 18-11 


o 

Open dictionary 
closing 16-17 
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listing 16-16 
Opening 

dictionary 16-16 
Original document 
recovering 1-9 
Orphan control lines 14-4 
Outline style 19-7 
Overstrike mode 1-3 
in TDE 15-12 


P 

\P 12-7 
PAGE 2-3, B-8 
Page letters 

printing in a document 12-8 
Page numbers 

printing in a document 12-7, 
12-10 

according to NEW PAGE 
marks 12-8 
resetting 12-10 
Page size 

adjusting 14-8 
Pagination 14-1 

adjusting page size 14-8 
automatic 14-2 
using GOLD NEW PAGE 
14-2 

Automatic GOLD PAGE 14-3 
printing after 14-5 
stopping 14-4 
manual 

PAGE MARKERS 14-5 
printing after 14-7 
removing PAGE MARKERS 

14-6 

stopping GOLD PAGE 14-6 
with GOLD PAGE 14-5 
NEW PAGE mark 14-2 
with DECpage 14-3 
PAGE MARKERS 14-3 
printing page letters in a 
document 12-8 


printing page numbers in a 
document 12-7, 12-10 
according to NEW PAGE 
marks 12-8 

printing section numbers in a 
document 12-9 
summary of pagination methods 

14-7 

PARA 2-3, B-8 

in the TDE 15-27 
Paragraph indent 3-9 
in view mode 11-2 
Paragraph numbering 19-1 
changing style settings 19-4 
examples 19-9 

indenting numbers or headings 

19-4 

level numbers 19-2 
other options 

changing level style setting 

19-23 

changing outline style 

19-22 

resetting paragraph number 

19-24 

resetting spaces to allow for 
paragraph number 19-25 
processing 19-11 
running 19-11 
style settings 

level style settings 19-8 
outline style 19-7 
spaces to allow for paragraph 
number 19-6 
starting paragraph number 
19-5 

with a table of authorities 

19-20 

with a table of contents 19-13 
with an index 19-17 
without a table of contents 

19-11 

PASTE B-8, C-2 
in text editor 4-3 
in the TDE 15-21,15-22 
Paste area 4-3 


Index-11 





Pasting text 4-3 
columns 4-5 

Personal dictionary 16-2, 16-10 
adding to 16-8 
Prerequisites xiii 
PREV SCREEN B-8 
Print control blocks 12-15 
Print settings 

Auto paginate 14-2, 14-7 
changing inside document 
12-15 

Last page printed 12-12 
Number on the first page 
12 - 10 , 12-12 
Shadow print 5-3 
Spaces between columns 
12-22 

PRINTER FONT 12-18 
PRINTER FOOTNOTE.FONT 
18-19 

PRINTER FORMAT 12-17 
PRINTER MODE 12-15 
PRINTER SELECT 12-16 
PRINTER TABLE 12-17 
Printer Table Utility 

using in a document 12-17 
Printing 

dictionary 16-13 
footnotes 18-8 
TDE diagrams 15-8 
Printing TDE diagrams 15-32 

R 

Rainbow 

highlighted text 5-13 
wide documents 3-17 
Reading 

dictionary 16-14 
Recovering 

corrupt document 1-11 
Redline characteristic 5-6 
Redline enabled 5-6 
Redlining text 5-6 
as you type 5-6 
existing text 5-6 


removing 5-8 
Refreshing screen 1-12 
Related documents xiv 
REMOVE C-2 
Replacing text 4-4 
RESET 6-6, 12-10 
Resetting 

page numbers 12-10 
section numbers 12-11 
Restart number on every page 

18-14 

Restoring text after deleting 1-4 
RETURN B-8 

in Editor Math areas 13-9 
in the TDE 15-8, 15-9 
in view mode 11-2 
removing from document 1-6 
searching for 6-3 
Reversing characters 1-5 
Rewrapping text 1-5 
RIGHT ARROW 2-1, B-8 
in a ruler 3-3 
Right margin settings 3-6 
RUB CHAR 1-4, B-8 
in the TDE 15-15 
RUB WORD 1-4, B-8 
Rulers 3-1 

centering point (C) 3-10, 5-4 

changing 3-3 
default 1-2 
definition 3-1, 3-2 
deleting 3-5 
displaying 3-2 
double spacing 3-5 
embedding 3-3 
footnotes 3-15 
half-line spacing 3-5 
headers and footers 12-6 
hyphenation zone (H) 3-11, 

7-4 

indent settings 

creating lists with 3-9 
paragraph indent (P) 3-9 

with GOLD INDENT TAB 
3-9 

word-wrap indent (W) 3-9 
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3-5 


line-and-a-half spacing 
margin settings 
left margin (L,N,F,D) 3-5, 
10-2 

ragged-right margin (R) 3-6 

right-justified margin (J) 

3-6 

right margin (R, J) 3-6 
summary 3-11 
moving the cursor in 3-3 
no-wrap 3-15 
recalling with = 3-4 

restoring after deleting 3-5 
restrictions 3-17 
ruler settings 
adding 3-3 
changing 3-3 
moving 3-4 
removing 3-4 
sample 3-2 
single spacing 3-5 
stored 3-15 
default ruler 3-16 
displaying 3-16 
embedding 3-16 
summary of ruler-setting 
characters 3-11 
tab settings 3-6 
changing 3-6 
decimal-aligned (.) 3-8 

left-justified (T) 3-7 

moving 3-4 
right-justified (>) 3-8 

types of 3-7 
using DECpage 3-10 
TDE 15-8 
using DECpage 3-10 
wide 

creating 3-13 
definition 3-13 
displaying 3-13 

printing 3-14 
transferring 3-17 
with the TDE 15-31 


s 

\s 12-9 

Saving edits 1-9 
Saving original document while 
editing 1 -9 
Scratch Pad 

copying document to 4-14 
copying to a document 4-12 
Screen display 
changing 3-13 
Scrolling 

through a document 2-4 
through an Editor Math area 

13-4 

Search 6-1 

continuing 6-8 
for a page 6-5 
for a ruler 3-16 
for bolded characters 6-4 
for bolding 6-6 
for capitalized characters 6-4 
for capitalizing 6-6 
for change-barred characters 
6-4 

for change bars 6-6 
for characters in the TDE 6-6 
for control block 6-6 
for double-underlined 
characters 6-4 
for double underlining 6-6 
for footnotes 6-5 
for highlighting features 6-6 
for redlined characters 6-4 
for redlining 6-6 
for TDE diagram 6-6 
for underlined characters 6-4 
for underlining 6-6 
starting 6-1 
stopping 6-8 
the search phrase 6-2 
Search-and-delete 6-9 
Search-and-replace 6-9 
Search-and-select 6-9 
Search phrase 6-2 
SECTION 12-11 
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Section numbers 

printing in a document 12-9 
resetting 12-11 
SEL 4-1, B-8, C-2 
in the TDE 15-20 
when highlighting text 5-2 
SELECT C-2 
Selected areas 

in the TDE 15-19 
Selecting 

dictionary 16-12 
Selecting text 4-1 
as you type 4-1 
existing text 4-2 
SENT 2-3, B-8 

in the TDE 15-17 
Separating combined characters 
9-3 

Separator character 18-15 

Separator length 18-16 
Separator line 

lines following 18-16 
lines preceding 18-15 

Separator position 18-16 

Set current text lines/page 14-8 
Set math option 13-4 
Set standard text lines/page 14-8 
Set wide screen 3-14 
Shadow printing 5-3 
Soft spacing 

in view mode 11-2 
Spaces 

in view mode 11-3 
underlining 5-4 
Spaces to allow for paragraph 
number 19-6 

Specify abbreviation (AD) option 
8-3 

Specify library (LD) option 8-5 
Spell Check 16-1, 16-2 
Add option 16-8 
additional dictionaries 16-2, 
16-10 

checking a selected region 

16-4 


checking one word 16-4 
checking the whole document 
16-2 

dictionaries 16-10 

Dictionary Maintenance menu 
16-12 

Dictionary option 16-9 

Edit option 16-7 

Finish option 16-10 
Ignore option 16-8 
international dictionary 16-2, 
16-10 

adding to 16-8 
master dictionary 16-2, 16-10 
Pass option 16-9 
personal dictionary 16-2, 
16-10 

adding to 16-8 
Replace option 16-6 
Spelling menu options 16-6 
Spelling menu 

Add option 16-8 
Dictionary option 16-9 
Edit option 16-7 
Finish option 16-10 

Ignore option 16-8 

Pass option 16-9 
Replace option 16-6 
Standard text size setting 14-8 
Start External Application B-10 
Starting paragraph number 19-5 
Status line 1-7 
Status line enabled 1-7 
Stored rulers 3-15 
default ruler 3-16 
displaying 3-16 
embedding 3-16 
Stored text 8-1 
Subscript 10-1 

in view mode 11-2 
Summary of editor functions B-1 
Superscript 10-1 

in view mode 11-2 
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T 

TAB B-8 

compared with TAB POS 3-7 
in the TDE 15-8, 15-9 
Tab mark 3-6 

in view mode 11-2 
searching for 6-3 
TAB POS 2-3, B-9 

compared with TAB 3-7 
Table of authorities 19 - 1 , 19-17 
multiple 19-5 
number assigned to 19-5 
paginating a document 19-19 
producing 19-20 
Table of contents 19-1, 19-11 
multiple 19-5 
number assigned to 19-5 
paginating a document 19-13 
producing 19-13 
Tabs 

changing tab settings 3-6 
decimal-aligned 3-8 
left-justified 3-7 
removing from document 1-6 
right-justified 3-8 
tab settings in rulers 3-7 
TCS 17-1 

characters on LK201 keyboard 

17-8 

description 17-7 
hardware requirements 17-1 
library 17-2 
lock 17-2 

table of TCS characters 17-9 
using 17-2 

using the technical character 
library 17-4 
TDE 15-1 

abbreviation documents with 
8-6 
areas 

as working regions 15-17 
as wrapping regions 15-18 
copying 15-22 
copying into the text editor 

15-23 


deleting 15-16 
filling in 15-24 
joining lines in 15-26 
moving 15-20, 15-22 
multiple copies of 15-22 
selecting 15-19 
shading 15-24 
using 15-19 
autodirection 15-12 
bolding 15-19 

copying a diagram into the text 
editor 15-23 
correcting errors 15-15 
creating a second diagram 

15-31 

creating a simple diagram 

15-3 

deleting columns and lines 
15-16 
diagrams 
additional 15-31 
diagrams as stored text 8-6 
drawing boxes 15-17 
editing a diagram 15-2 
entering. 15-2 

entering text 15-12 
exiting 15-2 
getting help 15-2 
insert mode 15-12 
inserting columns and rows 
15-14 

key locations 
on LK201 keyboard 15-6 
on VT100 keyboard 15-6 
landscape format* 15-32 
library documents with 8-6 
loading the pen 15-10 
moving the cursor 15-7 
overstrike mode 15-12 
paragraph numbering 
commands in 19-4 
pen 15-9 

printing diagrams 15-8, 15-32 
in landscape format 15-32 
repeating functions 15-27 
restrictions 15-33 
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reverse video 15-19 
rulers 15-8 
saving edits 15-33 
searching for characters in 

6-6 

searching for diagram 6-6 
second diagram 15-31 
select mark 15-17 
selected areas 15-19 
copying 15-22 
copying into the text editor 
15-23 

filling in 15-24 
moving 15-20 
multiple copies of 15-22 
selecting 15-19 
shading 15-24, 15-26 
shading 15-18 
special characters 15-27 
loading in the pen 15-27 
starting a diagram 15-4 
text direction 15-12 
underlining 15-19 
undo command 15-16 
wide diagrams 15-31 
wide rulers with 15-31 
working region 15-17 
wrapping region 15-18 
TDE diagrams 

transferring to DECmate 15-33 
TDE function keys 15-5 
ADVANCE 15-7 
arrow keys 15-7, 15-9 
BACK UP 15-7 
BOLD 15-19 
CTRL/U 15-7, 15-15 
CTRL/W 15-7 
CUT 15-20 

DEL CHAR 15-15, 15-21 
DEL WORD 15-9, 15-16 
DOWN arrow 15-9 
ENTER 15-21 
GOLD ABBRV 15-29 
GOLD arrow keys 15-7 
GOLD BOLD 15-25 


GOLD BOT DOCMT 

15-7, 

15-8 


GOLD CUT 15-22 


GOLD DEL CHAR 

15-16 

GOLD DEL WORD 

15-14 

GOLD E 15-6 


GOLD HYPH PULL 

15-7, 

15-8 



GOLD LIBRY 15-29 
GOLD numeral 15-6 
GOLD PARA 15-24 
GOLD RULER 15-6, 15-8 
GOLD SEL 15-9, 15-20 
GOLD SENT 15-17 
GOLD TAB 15-7, 15-8 
GOLD TAB POS 15-26 
GOLD TOP DOCMT 15-7, 
15-8 

GOLD UNDER LINE 15-25 
GOLD UPPER CASE 15-25 
GOLD W 15-18 
PARA 15-27 
PASTE 15-21, 15-22 
RETURN 15-8, 15-9 
RUB CHAR 15-15 
SEL 15-17, 15-20 
SENT 15-17 
TAB 15-8, 15-9 
TAB POS 15-17 
UNDERLINE 15-19 
UP ARROW 15-9 
UPPER CASE 15-19 
WORD 15-12 

Technical Character Set Library 
17-2 

Text blocks 

unbroken 12-13 
Text size 

adjusting 14-8 
Thesaurus 16-1, 16-18 
Time 

including in a document 1-7 
TOP 12-6 

Total lines per page 18-18 
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Transferring footnotes 

to another WPS-PLUS version 

18-20 

Transferring text between 
documents 4-9 
Transposing characters 1-5 

u 

UDP 

copying to a document 4-13 
creating in the editor 4-15 
UNDER LINE 5-3, B-9 
in the TDE 15-19 
Underlining text 5-3 

alternative methods 5-5 
as you type 5-3, 5-7 
existing text 5-3 
removing underlining 5-4 
spaces 5-4 
UP ARROW 2-2, B-9 
in the TDE 15-9 
Updating 

language 16-17 
UPPER CASE 5-2, B-9 
in the TDE 15-19 
Usage Alert 16-1, 16-19 


View mode 

entering 11-1 
exiting 11-1 
hyphens in 11-3 
spacing in 11-3 
symbols 

summary of 11-2 
VMS file 

copying to a document 4-12 
creating in the editor 4-15 
VT100 keyboard 

editor functions on 1-15 
TDE keys on 15-6 


w 

Wide documents 
definition 3-13 
displaying 3-13 
printing 3-14 

transferring to DECmate 3-17 
transferring to Rainbow 3-17 
Wide rulers 3-13 

with the TDE 15-31 
Wide screen display 3-13 
Widow control lines 14-4 
WORD 2-3, B-9 
in a ruler 3-3 
in the TDE 15-12 
when underlining text 5-4 
Word and Document Processing 
menu 

Dictionaries (DIC) option 

16-10 

Paragraph numbering (PN) 
option 19-11 

Spell check (SC) option 16-2 
Word choice - with trailing 
symbols 1-5 
Word wrap 

in view mode 11-2 
Word-wrap indent 3-9 
Working region 

in the TDE 15-17 
Workstation 

copying document to 4-16 
copying document to 
WPS-PLUS 4-13 
wide documents 
restrictions 3-17 
WPS-PLUS Footnote Settings form 
Blank lines between footnotes 
18-17 

Blank lines between last text 
line and separator line 

18-15 

Blank lines between separator 
line and first footnote 18-16 
Continuation messages 18-17 
Extra character in footnote 

18-13 
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Extra character in text 18-13 
footnote number in footnote 
extra character with 18-12 
highlighting of 18-12 
highlighting of extra 
character 18-12 
footnote number in text 

extra character with 18-12 
highlighting of 18-12 
highlighting of extra 
character 18-12 
Footnotes or endnotes 18-9 
Highlighting of extra character 
in footnote 18-14 
Highlighting of extra character 
in text 18-14 
Highlighting of number in 
footnote 18-12 
Highlighting of number in text 
18-12 


Initial footnote number 18-10 
Lines in the bottom margin 

18-18 

Lines in the top margin 18-18 
Minimum lines per page 18-18 
Numbering scheme 18-11 
Restart number on every page 

18-14 

Separator character 18-15 
Separator length 18-16 
Separator position 18-16 
Total lines per page 18-18 
WPS-PLUS keys 1-12 
WPS-PLUS/VMS V2.1 
features added to xvii 
WPSMATH 13-2 
Wrapping region 
in the TDE 15-18 
Wrapping text 1-5, 3-17 
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Reader's Comments 


WPS- Plus/V MS 
Editor Functions 
AA-W855D-TE 
Including AD-W855D-T1 


Please use this postage-paid form to comment on this manual. If you require a written reply 
to a software problem and are eligible to receive one under Software Performance Report 
(SPR) service, submit your comments on an SPR form. 

Thank you for your assistance. 


I rate this manual's: 

Accuracy (software works as manual says) 
Completeness (enough information) 

Clarity (easy to understand) 

Organization (structure of subject matter) 
Figures (useful) 

Examples (useful) 

Index (ability to find topic) 

Page layout (easy to find information) 


Excellent 

Good 

Fair 

Poor 

□ 

□ 

□ 

□ 

□ 
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□ 
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□ 

□ 

□ 

□ 
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□ 

□ 

□ 


1 would like to see more/less 


What 1 like best about this manual is 


What I like least about this manual is 


I found the following errors in this manual: 
Page Description 


Additional comments or suggestions to improve this manual: 


I am using Version _of the software this manual describes. 


Name/Title _ 

Company _ 

Mailing Address 


Dept. _ 

_ Date 


Phone 
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